MEMO

To: TDC Alternative Licensure Candidates

From: Ron Tomes, CESA 7 TDC Alternative Licensure Program Coordinator
Listed below are the guidelines for course registration for this upcoming semester.  Please review and follow all of the guidelines to insure a smooth and correct registration process.

Admission and Application to Silver Lake College (FOR NEW TDC CANDIDATES)
If you are new to the Teacher Development Center Program and plan to take courses this spring and have not yet made an application to Silver Lake College, you will need to complete and submit an application within one day of the beginning of your first course. All of the courses offered through the TDC Program are approved by Silver Lake College for graduate credit. Silver Lake College also maintains the graduate transcript for each of our teacher candidates. 

To apply at Silver Lake College, you can choose to complete the on-line application form or request that an application form be sent to you. The SLC web address is www.sl.edu/ . Click on the admissions menu and then click on Apply Online and follow the directions. Proceed to the next screen and complete each section with the following information: Starting Term-2012 Spring; Location-Unknown; Program-Graduate; Enrollment Status-Grad Not Seek Degree; Anticipated Major-Undecided; Anticipated Degree and Career Objective-leave blank; Residence-Commuter; Full or Part Time- Part Time; FA-No. In the Academic Remarks please enter “CESA7 TDC Program”. After all of the information has been filled in, click the SUBMIT. Please call Jules Schaefer at 1-800-236-4752, ext 222 or email her at jschaefer@silver.sl.edu  if you have any questions or need assistance with completing the online application form. 
Course Registration 
All TDC Program participants are required to register by December 16, 2011 for ALL of their spring classes.  The classes that are scheduled for this spring will most likely not be offered again until the spring of 2013. We need to have a minimum of 3 teacher candidates in a course in order to provide a course so it is very important that you register for ALL the spring courses you need by 12/16/11. Courses will be cancelled if there is insufficient enrollment. 
To register for your classes this spring, you can download the attached document “TDC Registration Form”  complete the form manually, attach your check to the form and then mail it to Pam Racine, Office Manager, CESA 7, 595 Baeten Road, Green Bay, WI 54304. If you are paying by credit card, you can either fax the registration form to Pam Racine at (920)492-5965 or email the electronic form to her at pracine@cesa7.k12.wi.us . Payment of $700 per graduate credit is made directly to CESA 7. CESA 7 will forward all the course registrations to Silver Lake College and will only forward the names of those who have paid for their course(s) or made the appropriate arrangements described below. 

Total tuition for the semester is to be paid by 12/16/11 (cash, check, credit card) or payment arrangements made with Pam Racine, CESA 7 Office Manager.  Teacher Candidates will not be able to enroll in a course without paying for the course(s) in advance or having an approved payment plan through CESA 7. In the event you are not able to make full payment for all of the courses right now, you will need to contact Pam Racine at 1-920-617-5611 or e-mail her at pracine@cesa7.k12.wi.us to discuss and establish a payment plan for the courses you will be taking. 

Please note the location of the courses as there are some courses scheduled at locations other than CESA. Also, please note mentors can be invited to the 1/14/12 training!
In the event you are not sure what required class(es) you have remaining in your TDC program or you have any other questions regarding the registration for spring courses, please contact Ron Tomes at 617-5632 to discuss any issue or concern. 
All of your instructors and I are looking forward to working with you in the TDC Alternative Licensure Program. Best wishes for a successful semester!






