CESA 7 School Improvement Services 


Agenda Template 

	Name of Meeting:

Date:

Start Time:                          End Time:

Location:

	Participants:

	Meeting Purpose:


Meeting Outcome(s):
	Decision-Making Process: 

	Roles:  

Facilitator:                                                                             Gopher:
Recorder (minutes, flip chart, computer):
Time keeper:

	
	Time Limits
	Notes and Actions 

	Grounding & Welcome
	
	

	Review Previous Status
	
	

	Agenda Items
	
	

	· 
	
	

	· 
	
	

	· 
	
	

	· 
	
	

	· 
	
	

	Next Steps
	
	

	Reflection
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